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Procedures and policies for maintaining and utilizing physical,academic and

support facilities (2023-2024)

The Governing Body of our college formed different sub-committeesfor maintaining

and utilising physical, academie and support facilities. The committeesare Academic sub
committee, Finance Sub-committee,Development Sub-committee,Repairsand Maintenance
sub-committee, ICT sub-committee,Laboratory sub-committee,Library sub-committee,
PurchaseSub-committee,PF Sub-committee,Service Book Sub-committee,Students'Welfare
Sub-committee,Sports Sub-committee,Cultural Sub-committee,Womens' Cell.

The Academic sub-committee looks after the matters relating to all academic matters

including Academic Audit and Academic Calendar. Under the guidance of Vidyasagar
University,we introduced 4-year and 3-yearUG programme based on CCFUP, 2023 and

NEP, 2020 with effect from academic session 2023-2024.
The FinanceSub-committeelooks after the matters relating to all financial activities.

The Development sub-committeetakes care of construction mainlyfornew construction
The Repairs and Maintenance sub-committeelookS after the matter relating to repair and
maintenanceof all buildings and for renovation. E-Tender is invited under the guidanceof an
engineer not below the rank of assistant engineer.

The Laboratory sub-committee isassigned to supervise all departments with laboratory
facilities namely, Department of Geography, Departmnent of Physics, Department of
Chemistry,Department of ZLoology, Department of Botany,Department of Physiology and
Department of Geography. The Physics department, Chemistry department, Botany
department, Zoology department and Geography department have laboratory assistants for
smooth functioning of the laboratories.

All decisions relating to purchase of books and journals are taken by the Library Sub
committee. The Librarian is the convenerof the Librarysub-committee.
The Department of Physical Education has a Gym attendant who looks after the playground,
multi-gymand all types of sports equipments.

For water purifiers and other equipment,the college has annual maintenanceschemes with
different agencies.

Students' Welfare Sub-committee,Sports Sub-committeeand Cultural Sub-committeelook
after the sports, cultural affairsand others students related affairs.

PF Sub-committeeand Service Book Sub-committee maintain PF and Service Book of all

wholetime teaching and non-teaching staff.

ICT sub-committeeensures IT enabled classes for the benefit of the students.
Thecollege website is maintained by an agency.

Decisions of all the sub committeesareapproved by the Finance Sub-committeeand finallyby
theGoverningBody ofthe college. nana
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